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              Clock Hour Claim Form
    To receive Clock Hours for your ONLINE course:
1) Return your Certificate of Mastery to VESi.  ESD 105 will receive verification from VESi automatically.  
The ONLINE course must be completed within 6 months of registration in order to claim clock hours.  For late claims, 
please send appeals directly to ESD 105 with an explanation of extenuating circumstances.   
2) Enter this information about your class:
	  PROGRAM  TITLE
             
	PROGRAM #

   YK Online
	END DATE

     
	        Hours Earned
     


3) Be prepared to select Recognition Criteria for salary consideration & for ProCert renewals. You will be able to 
check off your selections on the form that we return to you.  You also will confirm you are not applying for college credits.  
Your school district human resources office determines what documentation is needed to request salary consideration.  
For more info on how clock hours help certification, contact ESD 105.  
 1.  Hours are consistent with a school-based plan for mastery of student learning goals as referenced RCW  





28A.655.110, the annual school performance report, for the school in which I am assigned.

2.  Hours pertain to my current assignment or expected assignment for the following school year.

3.  Hours are necessary for obtaining endorsement as prescribed by the Washington professional educator





standards board.
4.  Hours are specifically required for obtaining advanced levels of certification (e.g. moving from an entry level 






Residency to the advanced level ProCert, but not from an entry level Initial to an advanced level Continuing).
5.  Hours are included in a college or university degree program that pertains to the individual’s current 





assignment or potential future assignment as a certificated instructional staff (Note: This choice automatically 





cancels this clock hour request because your college transcripts will record these hours)

6.  Hours address research-based assessment and instructional strategies for students with dyslexia, dysgraphia, 





and language disabilities when addressing learning goal one under RCW 28A.150.210, as applicable and 





appropriate for individual certificated instructional staff.

7.  None of the above/not required

4)  Fill out your data below completely:
	First Name:
	     
	Middle Name:
	     
	Last Name:
	     

	Birthdate:
	     
	# Hrs Claimed:
	     
	Day Phone:
	     

	Address:
	     
	City/Zip:
	     

	E-mail:
	     
	Employer:
	     

	
	
	
	


5)  Mail this sheet, an ESD 105 Evaluation form, and $2/clock hour to:


   ESD 105 Clock Hours, 33 South 2nd Ave, Yakima 98902
Checks or money orders recommended; cash accepted at main office.   $40 NSF returned check fee.  Attendees may pay for 
multiple programs in one. ESD 105 Clock Hours are honored by all Washington school districts.
6) Your ESD 105 form verifying Washington state approved clock hours required by auditors will be 
     returned to you within 1-3 weeks.  For salary consideration, follow the directions from your human resources office.  For 
certification, keep a signed copy in your home file in the event of an audit.     
ESD 105 Clock Hour Help Sheet  (Rev 04/11)   Questions? Click on Clock Hours at www.esd105.wednet.edu or call 509/454-3102

